YIBEPXJIEHO
AHMQQMB V «JlecHOBCKas cpeaHss
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AJO. Opnen
No 1}54 ot 04.06.2021r.

PerjiaMeHT BeleHHsl 3JIeKTPOHHOIO *KYPHAaJIa H 3JIeKTPOHHOI0 IHeBHHKA B
MBOY «JlecHOBCcKasi CpeHsAs IKOJIa»
1. O6mHe mo10KeHUs

1.1.HacTosimuii OOKyMEHT OIpelesieT YCIOBHS M IIpaBWIa BeICHHUS
3JIEKTPOHHOTO JKypHajla ¥ 3JIEKTPOHHOIO JHEBHMKA, KOHTPOIA 338 MX BEICHHEM,
npoLeaypsl 00ecTeYeHUs JOCTOBEPHOCTH BBOJMMBIX B HUX NAHHBIX, HAIEIKHOCTU
UX XpaHeHMs M KOHTPOJNS 3a MX COOTBETCTBHEM TpeOOBaHUAM K
JIOKyMEHTOO0O0pOTY, BKJIFOYas CO3[aHHWE PEe3ePBHBIX KOIMH, TBEPABIX KONMHA (Ha
6ymaxsoM HocuTene) u p. B MBOVY «JlecHoBckas cpeHss mkonay» (aanee XK u
).

1.2. B cooTBeTcTBMM ¢ JEMCTBYIOIIMM 3aKoHomareiabcTBoM MBOY
«JIecHOBCKasl CpeHsis LIKOJIa» BIIPaBe CaMOCTOATENIBHO BBIOMpaTh (GOpMBI ydeTa
BBINOJIHEHUS Y4€OHOM POrpaMMBl.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBHE PE3yJIbTAaTOB y4eTa JEHCTBYIOLIUM
HOpMaM M, B YaCTHOCTH, HACTOAIIEMY PErIaMEHTYy M JIOKaJbHBIM aKTaM, HeceT
pykoBoautens OY.

1.4.OTBETCTBEHHOCTh 33 COOTBETCTBHE JAHHBIX y4eTa (akTaM peau3aliy
06pa30BaTeNBHOTO IpoLiecca JEXHT Ha 3aMecTUTelle qupeKTopa o YBP.

1.5. 3anucu B DX u DJI npu3HAIOTCS Kak 3almMcH OyMa)KHOro XypHaja U
OyMa)HOTO JTHEBHUKA.

1.6.Unpopmanusi, BHeceHHas yuureneM B OJK, momaiiHee 3amaHwe,
KOMMEHTapHH, COOOIIEHHsS PONHUTENSM (3aKOHHBIM IPENCTABHUTENSAM), OLEHKH
(OTMeTKHM) IO IpeMeTaM aBTOMaTH4eCK: oToOpaxkaercs B D/ oby4aromierocs.

1.7. Pomutenu (3aKOHHbIE IPEACTaBUTENM) HMEIOT  BO3MOXXHOCTH
npocMoTpeTs D]l obydaromierocs W3 CBOEro JHMYHOrO KaOWHeTa, a Takxke B
3aBHCHUMOCTH OT CEPBHUCOB WH(OPMALMOHHOM CHCTEMBI MOTYT IOAINHKCATHCS Ha
MOOMIIBHYIO ycuyry - SMS-pacchiiky MHpOpMalnuu O TpPOIyCKax 3aHsTHH,
OlLleHOK (OTMETOK), ¥ (WiK) Ha pacchUIKy MHGOpPMALUHU 3JEKTPOHHOrO JHEBHUKA
HA aJpec MEePCOHAIBHOM 3JIEKTPOHHOM TMOYTHI, W (WIM) HMETh HOCTyn K O]
TIOCPEICTBOM CBOEH y4eTHOM 3amucu B 6a3e JaHHBIX M MapoJis U (Mau) moiy4yarhb
eXKeHe IeJIbHYIO paciedyarKky pe3yJbTaToB Ha OyMa)KHOM HOCHTEJIE.

1.8. Ilpu BeneHuu ydera HeoOXomuMO 0DecleduTh  COONIOJEHHE
3aKOHO/IATEIbCTBA O EPCOHAIBHBIX JAHHBIX.



2.00mue npaBu/ia BeAeHHS Y4eTa

2.1.PaGota ¢ DX mnpoBoguTcs Ha OCHOBE DpacHpeleNiCHHBIX TpaB U
06s3aHHOCTeH YYacTHMKOB OOpa3oBaTelbHBIX OTHOIIEHHH IIpu pabore C
HHGOPMAIIMOHHOHN CUCTEMOH, 0OecIieurnBaroel IIPeI0CTaBIeHHE YCITyTH.

2.2.3amMectuTens gupekropa no YBP -  aagMHHHCTpaTop CHCTEMBI,
KypHPYIOIIX OpraHu3almio o6pa3oBaTeIbHOrO nporecca B cpok 10 01 ceHTsOps
KaXI0ro y4eGHOTo roja OCyIIECTBISET MOATOTOBKY HH()OPMALMOHHOW CHCTEMBI
K OKCIUTyaTallid B HOBOM y4eOHOM rofy.

2.3. 3amectutens aupekropa no YBP, Hanmensercs mpaBamMu «3aByY» B
HHPOPMAIIMOHHONH CHCTeME€ U B TeueHHe Y4eOHOro roja OCYIIECTBISET
CHUCTEMATHYECKUH KOHTPOJb 3a I[IOJHOTOM U CBOEBPEMEHHBIM BHECCHHEM
mejaroraMd = TeMaTHMYeCKMX  IUIAHOB, CBeJE€HUH 00  yClneBaeMOCTH H
MOCEIIaEMOCTH, a TaKXke 3a JOCTOBEPHOCTHIO BHOCHMO¥ MH(DOPMAIUH.

2.4. Vuurens-ipeIMETHUK paboTaeT B HH(MOPMALIMOHHON CHCTEME B
CBOEM JIMYHOM KabuHere Ha cTpaHumax XK kiaccoB, y4eOHBIX TIpyII,
00y4aromuxcs M0 WHAWBHAYaJbHBIM y4eOHBIM IIJIJaHaM, KOTOPBIM OH IIpernoaaeT
CBOY IIpeIMET.

2.5. KiaccHblil pyKOBOOUTEb:

2.5.1. ExxeiHEBHO BHOCHUT MHPOPMALIMIO B PEECTP OTCYTCTBYIOIIMX CBOETO
KJiacca.

2.5.2.KouTponupyer  pe3yibTaTel  00Opa3oBaTeNbHBIX  OTHOLICHHH,
npocmarpuBas XK cBoero Kkimacca 1O BceM IpeameraM 0e3  mpasa
pelaKTUpOBaHUS.

2.6. Yuurtenp-npe AMETHAK €XeIHEBHO OTMeYaeT  IOCeIaeMOCTh
00y4aroImuxcs, MPOBEPss U OLIEHMBAsE WX 3HAHUS, BHICTABIISET OLEHKH (OTMETKH)
B DX. OueHkn (OTMETKHM) 3a YpPOK JOJDKHBI OBITH BBICTaBIEHBI BO BpEMS
NpOBEJIEHHs ypoKa WIM B TedeHHe ydeOHoro nHs. OueHku (OTMETKM) 3a
obs3aTenbHBIe BB paboT (KOHTPOJbHAsS, TMpaKTHYecKas, JabopaTopHas U JIp.)
BHICTABNIAIOTCS YUUTENEM-TIPEAMETHUKOM B COOTBETCTBUM C Pa3pabOTaHHBIMHU
TpeOOBaHUAMHU.

2.7.Pe3ynbTaThl OLEHWBAHUS BBINOJHEHHBIX OOydYaromMMuUcs paboT
JOJDKHBI BBICTABJISITBCS HE TMo3qHee | Heaenuw co [AHA MX IPOBENECHHS B
COOTBETCTBUH C MPHHATHIME B OV MpaBuiiaMH OLIEHKH paboT.

2.8.BHecenre uHbOpMaUd O 3aHATHM U 00 OTCYTCTBYIOLIUX JOJDKHBI
IPOM3BOIUTELCA 1O (haKTy B IeHb MPOBeNeHus. B ciiydae mpomycka o0y4aromumes
ypoKa/3aHATHs 1O OOJe3HH WJIA HHBIM YBaXHUTEJIBHBIM IPUYMHAM 3a4eT
NPOIYILIEHHBIX TEM MPOBOAUTCS YYHUTENeM-NIPEIMETHHKOM M OLleHKa (OTMETKa)
BeicTaBisieTcs B D)X B COOTBETCTBYIOILIYIO TeMy, HpH 3TOM HHGpOpMaLus O
TPOIIyCKE YPOKa/3aHATHsS OCTaeTCsi 3a()MKCHPOBaHHON B KOMMEHTApHsX (OCOOBIX



OTMETKaX).

2.9. Vuurenb-IpeIMETHUK 3alOJHIET TEMbl YPOKOB B COOTBETCTBHH C
KaJIeHJapHOTEMAaTHYECKUM IUTAaHUPOBaHUEM, YKa3bIBaeT BUJbI paboT, 32 KOTOPEIE
00y4aroIIUICS TMOTy4aeT OLEHKY (OTMETKY).

2.10. Yuutens-npeaMeTHUK B rpade «JlomamHee 3anaHue» 3alMChIBAET
colep)kaHHe [OMAIllHero 3aJaHUsl M XapaKTep €ro BHINOJHEHHs, CTPaHHIIbI,
HOMepa 3a/1a4 ¥ YIpaXKHeHUH, MpaKTUdecKkue paboTel (B CiIydae, €CII JOMAIllHee
3aJaHHe 3a]1aeTCs).

2.11.Buecenne B D)X wuHboOpMauuMd O [OOMAILHEM 3aJaHUU JOJDKHO
IIPOM3BOAMTHCS B JIEHb MPOBENEHUS 3aHATHA. 3alaHue JO/DKHO BHOCHTBCA B DK
HE TOo3/Hee 4eM dYepe3 | yac mociie OKOHYAHWs BCeX 3aHATHH OO0ydaommxcs B
KOHKPETHOM KJjiacce. B cilyyae mpHOCTaHOBKM 00pa30BaTeNIbHOIO IPOLECCa Wi
NpH AUCTAaHIMOHHOM OOydeHMH HHGOpMalHs O IOMALIHEM 3aJaHHHd BHOCHTCS
COTJIACHO MpHUKa3a.

2.12.PexoMeHyeTcs 3apaHee pa3MellaTh 3a/laHus, 4ToObl y 00ydaromuxcs
ObLIa BO3MOXXHOCTH 3a0J1aroBpeMeHHO IIJIaHUPOBATh CBOE BPEMSI.

2.13.Ecny 3aHsATHE MPOBOAMIOCH BMECTO OCHOBHOIO IpernojaBaTesis, Gpakt
3aMeHbI JJOJDKEH OTPaXKAThCsl B MOMEHT BHECEHHS YUE€THOM 3aIIUCH.

2.14. CBojHasi BEJOMOCTh y4eTa pe3yJbTaTOB IPOMEXYTOYHOW HMTOIOBOM
aTTecTaliy oOydarommxcsi (GOpMUpPYeTCs aBTOMATUYECKH B PEXHME PEalbHOIO
BpeMeHH. JIJIs WCIIONB30BAHUS JAHHBIX W3 3JEKTPOHHOW (DOPMBI B KayecTBe
JIOKyMEHTOB CBOIHBIE BEIOMOCTH BBIBOJATCS Ha II€4aTh, 3aBEPSIOTCH H
ApXUBUPYIOTCS B YCTAHOBJIEHHOM IOPSIIKE.

2.15. ApxuBHOe XpaHEHHE YYETHBIX JaHHBIX IOJDKHO MpeayCcMaTpUBaTh
KOHTPOJIb 32 MX LIEJIOCTHOCTBIO M JOCTOBEPHOCTBIO HA MPOTSDKEHHUH BCErO CpoKa
JKCILTyaTal[iid HHPOPMALIMOHHOMN CUCTEMBI.

2.16. Ecniu naHHble 1O y4eOHOMY TOAY XpaHATCS B JJIEKTPOHHOM BHIIE,
CBOJHAs BEJOMOCTH [OJDKHA OBITH IepellaHa B apXuB Cpasy II0 3aBEpLICHHH
BEJIEHHS y4eTa B COOTBETCTBYIOLIEM XKYypHAJlEe YCIIEBAEMOCTH.

3.  Yc/i0BHH COBMELIEHHOr0 XpaHEHHH AaHHbIX
B 2JIEKTPOHHOM BH/IEe H HA OyMaKHBIX HOCHTEJIAX
3.1.B ciyuae HeOOXOAMMOCTH UCTIOTb30BaHHA JaHHBIX DK U3 3JIEKTPOHHOM
(OopMBI B Ka4eCTBe M1€YaTHOr0 JOKyMeHTa HH(pOpMaIUs BHIBOAUTCSA Ha OyMaXKHOM
HOCHTEJIE Y 3aBEPSETCS B yCTAHOBICHHOM MOPAAKE. APXMBHOE XpPaHEHHE YYETHBIX
JaHHBIX Ha OyMaXHBIX HOCHUTENSX JO/DKHO OCYIIECTBIISATHCS B COOTBETCTBHHU C
HOPMaTHUBHBIMHU NIPABOBBIMU aKTaMH.
3.2.CBoHAs BEJOMOCTH MTOrOBOM YCIEITHOCTH Kjacca 3a y4eOHBIA roj
BBIBOAMUTCS M3 CHCTEMBI ydeTa B TOM BHJE, KOTOPBIM IPEXLYCMOTPEH



NeHACTBYIONIMMH TpeOOBaHUSIMH apXUBHOM ciyXxObl. Ecnu naHHBIE IO ydeOHOMY
rOJIy XPaHATCS B 3JIEKTPOHHOM BHJE, CBOAHAS BEJOMOCTb MOXET OBITh IepellaHa B
apXWB cpasy [0 3aBepILIeHHH BEJEeHHs ydeTa B COOTBETCTBYIOIIEM KJIACCHOM
JKypHare.

.3.3. dupektop OV 06s13aH obecnednTh XpaHEeHHeE:

- )KypHAJIOB yCIIeBa€MOCTH OOYy4aromIMXCsl Ha 3JEKTPOHHBIX M OyMa)KHBIX
HOCHTEJISIX - 5 JIeT, B LIeJIsAX XpaHeHUs Ha OyMa)KHBIX HOCHTEISAX - OAHUH pa3 B I'Of,
[0 OKOHYAaHMHU Y4eOHOro roja, Ho He mno3aHee 30 HIOHS BBIBOJUTHL HA I€YaTh
AJIEKTPOHHYIO BEPCHIO JKypHaja YCII€BaeMOCTH, MpOIIMBaTh U CKPEIUIAThH
HNOJNUCKIO AUpeKTopa U nedarsio OV

- u3BATBIX u3 DX ycreBaeMOCTH OOyYarOIIMXCS CBOJHBIX BEIOMOCTEH
yCIIeBAEMOCTH Ha 3JIEKTPOHHBIX M OyMaXXHbIX HOCUTENAX - 25 JIeT, B LEeliX
XpaHeHHUs] Ha OyMaXXHBIX HOCUTENSIX - OJWH pa3 B I'oJl, 0 OKOHYAHUU Y4eOHOro
roga, Ho He mo3aHee 30 HIOHS BBIBOAUTH Ha I€4YaTh JJIEKTPOHHYIO BEPCHIO
CBOJHBIX BEJIOMOCTEH YCIEBAaeMOCTH, IPOIIMBAaTh U CKPEIUIATh IOIANKUCHIO
nupekTopa u neyatsio OY.

4.00mmue orpaHHYEeHHH 1JI YYACTHHKOB 00pa3oBaTe/IbHbIX
OTHOIIEeHH# nMpH pabdoTe ¢ HHPOPMALHOHHOH CHCTEMOIi,
oGecneunBaoeli MpeaocTaBIeHHe YCJIYTH

4.1. VyacTHUKM  00pa3oBaTelbHBIX  OTHOIIEHUH  HECYT  JIUYHYIO
OTBETCTBEHHOCTbH 3a JUCKPEIUTAIIUIO CBOMX YUETHBIX 3alliCel U He UMEIOT IpaBa
nepenaBaTh IMePCOHATBHBIEC JIOTUHBI U Mapoiy g BxoAa B D)X Ipyrum aumam.
[lepenaua mepcOHAIBHOrO JIOTHHA W MAapojis A7 BXOAa B HH(MOPMALHOHHYIO
CHUCTeMY IPYTHM JIMIIaM BiiedeT 3a COOON OTBETCTBEHHOCTb B COOTBETCTBUHU C
NEHCTBYIOIIMM  3aKOHOHaTenbCTBOM Poccuiickoii @eneparun. O  3ammre
NIEPCOHAJIbHBIX TAaHHBIX.

4.2. Y49acTHUKH 0Opa3oBaTeIbHBIX OTHOIIEHUM cobmopaaror
KOHGUICHIMATBHOCT, YCIOBUI [OCTyNa B COBOW NWYHBIA KaOWHET (JIOTWH W
1apoJb).

4.3. YyacTHUKM 0Opa3oBaTENbHbIX OTHOLIEHUWN B Clydae HapyUIEeHHs
KOH(QHIESHIIMAIBHOCTH YCJIOBUH HOCTyna B JIMYHBIA KaOMHET YBEIOMISIOT C
MOMeHTa OOHapyxeHus (akTa HapylueHus aupekropa OV, ciyxOy moanepxku
UH(GOPMAITMOHHOW CUCTEMBI.

4.4.Bce omepanuu, MpOU3BENEeHHbIE YYaCTHHUKAMH 00pa30BaTEIbHBIX
OTHOILIEHUM ¢ MOMEHTa MojydeHHuss uHpopmauuu aupekropoM OY u ciayxbom
TEXHHYECKON TMOMJEPKKH O HapyIIeHWH, yKa3aHHOM B II. 4.3. NpPH3HAIOTCA
HEJIEHCTBUTEIbHBIMH IIyTEM COCTaBlIeHUs AKTa O (UKcalud HapylIeHHs
KOH(HIeHLIMAIbHOCTH.



